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Instructions for submitting the application  

FOR THE INTEGRATED WATER SUPPLY TENDER 2026 
 
 

To access the online form and submit the application for participation in the selection, you need to log in to 
the online application portal of the Municipality of Terranuova Bracciolini using the following link: 

https://pratiche.comune.terranuova-bracciolini.ar.it/portal/servizi/ 
 

immagini 1 e 1.1 
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For first-time access: 

 Verify the existing data and complete any missing personal information (among the 
aforementioned data, remember to include a PEC address as mandatory information, as it is 
required for participation in the selection); 

 Accept the processing of personal data 
 Enable the following services: 

“Online Applications – fill out and submit your application online", a service that will be used for 
submitting the application. 
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For subsequent accesses, select "Manage your services" to enable the necessary services for submitting 
the online application (if they have not already been enabled): 
a) “Online Applications – fill out and submit your application online", a service that will be used for 
submitting the application. 

 

 
 
After saving the changes, click on the "Applications" button at the top left and then choose "All 
forms" from the list, followed by "Integrated Water Supply Bonus Application 2026". 
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Then select the application for the desired procedure and fill in all the mandatory fields of the form, 
attaching the required documentation. 

At the end, select Save and Submit. 
 

 In the section dedicated to your personal area, you can also check the status of your application: 
 

 
a) "Submitted": the application has been successfully submitted following 
the payment of the competition fee; the protocol number assigned to your 
application can be viewed under the "status" label, NOT the one under the 
"application no." label. 

 

 
 
 
 In the section, you can select one of the following options: 

 
 

 to download a PDF copy of the application in its current state; 
 
 

to delete the draft application from the list of applications displayed in your section (this 
option is only available before the application is submitted, while it is still in draft format). 

 
 

The APPLICANT will receive the receipt containing the protocol number assigned to their application 
(image shown below) at the email address associated with their SPID or CIE activation. 
 
 
 
 
ESEMPIO (see next page)        
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